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CLEARFIELD, CITY OF (UT) 
invites applications for the position of:

Building Official (Grade P)

SALARY: $2,522.40 - $2,850.40 Biweekly 

OPENING DATE: 04/21/20

CLOSING DATE: 06/03/20 10:59 PM

GENERAL PURPOSE:

Under the general direction of the Director of Community Development establishes program direction
for the operation of the Building Services and Code Compliance Division.  Responsible for the primary
management of all division personnel, building inspections, permits and code compliance functions and
the division budget. 
 
Under the general guidance of a Community Development Director, inspects the construction and
occupancy of new or existing structures for compliance with one or more of the City's building, housing
or zoning codes. Employees work independently in the field and are responsible for decisions requiring
a high level of problem solving and expert level knowledge of applicable building, housing and zoning
codes. 
 
SUPERVISION RECEIVED
 
Works under the general supervision of the Community Development Director.
 
SUPERVISION EXERCISED
 
Provide close general supervision to Code Compliance Officers.
 

EXAMPLES OF DUTIES:

Receives and examines building plans for conformance to building codes as to construction, building
type, occupancy, fire protection, and location of lot; makes corrections for errors on blueprints;
interprets regulations and codes to builders and property owners and assists them in modifying
construction plans to meet established standards; assumes authority and responsibility for plan
corrections as to conformance to city ordinances and codes.
 
Manages operations and provide oversight of daily affairs ensuring resolution of code complaints
including the handing of cases in a timely and efficient manner.
 
Perform typical supervisory duties, including performance evaluations, assignment of duties, and issue
discipline as needed. Provide assistance in solving work related issues on a daily basis and provide
needed training for Code Compliance Officers to be successful.
 
Determines building permit fees following established procedures for building type and size; oversees
issuance of permits for building, plumbing, electrical, sewer, water, heating, cooling and other
construction phases as required by law.
 
Inspects new or existing buildings during construction or remodel to insure setbacks for building
location, footings and foundation, framing, wiring, plumbing, heating, chimney, stairways and
completed building meets national, state and municipal building codes; issues "stop work" notices
based upon noncompliance to standards and project specifications.
 
Investigates alleged building code violations; determines whether a violation exists; initiates proper
departmental procedures to report the findings; prepares certification of inspection and provide
information to the public regarding building code violations while keeping maintaining a positive and
professional relationship, continue education for the City and public as it pertains to codes and city
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ordinances administer and enforce City ordinance and building codes through the implementation of
zoning and code enforcement processes.
 
Plan, assign, and review work activities of building division personnel, oversee and participate in the
development and administration of the building division budgetary activities, serve as City's liaison to
regional, state and federal agencies on building codes and related issues, provide assistance and
recommendations to architects, engineers and contractors concerning alternate methods of
construction to meet the intent of each related code, review and comment on building plans in the
capacity of a plans examiner on residential and commercial structures,
 
Serves as city representative on the Falcon Hill/Military Installation Development Authority (MIDA)
Development Review Board.
 
Works with Engineering and Public Works to oversee land development-related escrow accounts.
Coordinates efforts with City engineers, City Attorney, and City Planner to ensure proper setup,
tracking, and release of funds in escrow accounts and final release of escrow and acceptance by the
city of public improvements. Assists Public Works Department as necessary to inspect public
infrastructure and improvements.

Perform other duties as needed.

MINIMUM QUALIFICATIONS:

Education and Experience: 
(May underfill as a Building Inspector)

Graduation from high school or GED plus  two (2) years of specialized training in building
methods and practices related to commercial, industrial and residential structures provided
through technical college, professional workshops or university studies;                   AND
Six (6) years of responsible experience performing above or related duties; one (1) year of
which must have been in a lead or supervisory capacity;                                                         
                  OR
An equivalent combination of education and experience

Special Qualifications: 

Valid State of Utah Driver's License and meet the requirements of the city's Motor Vehicle Policy.
Must possess the basic four (building, electrical, plumbing and mechanical) ICC/state
Certifications, plus at least one additional certification.
International Code Council Certified Building Official Certification, or ability to obtain requirement
with 6 months of employment.
May be required to obtain a Registered Stormwater Inspector (RSI) certification.
May be required to obtain a Storm Water Pollution Prevention Plan (SWPPP) certification.

ADDITIONAL QUALIFICATIONS/INFORMATION:

. Essential Functions, Knowledge, Skills, and Abilities:
 
Considerable knowledge of construction methods; engineering standards and codes; interpersonal
communication skills; political, legal and governmental processes affecting various engineering
programs and project management; building, plumbing, electrical, mechanical and energy
conservation codes; modern construction methods, practices, materials, tools and equipment; code
enforcement. Working knowledge of drafting techniques; computer programs including word
processing and work permit programs; principles and techniques of management, employee
supervision and motivation.
 
Considerable skill in the art of diplomacy and cooperative problem solving.
 
Ability to communicate effectively verbally and in writing; read and interpret plans and specifications;
visualize completed projects in planning stages and estimate the end results; develop and maintain
effective working relationships with elected officials, federal and state agencies, local governments,
subordinates and the public; evaluate employee performance; enforce related policies, procedures,
regulations and standards without partiality.
 
Work Environment:
 



5/20/2020 Job Bulletin

https://agency.governmentjobs.com/clearfield/default.cfm?action=jobbulletin&JobID=2768207 3/3

Tasks require a variety of physical activities not generally involving muscular strain such as walking,
standing, stooping, sitting, reaching, talking, hearing and seeing. Periodic exposure to hazardous work
conditions and inclement weather. Mental application utilizes memory for details, emotional stability
and discriminating thinking. Frequent travel required in course of performing portions of job
functions. Position subject to random drug and alcohol testing.

APPLICATIONS MAY BE FILED ONLINE AT: 
http://www.jobs.clearfieldcity.org

55 S State Street
Clearfield, UT 84015
801-525-2742

ricki.miller@clearfieldcity.org

Position #042020-832
BUILDING OFFICIAL (GRADE P)

RM

Building Official (Grade P) Supplemental Questionnaire

 

* 1. Do you currently have the required certifications/licenses listed in the job description? Please list
the certifications you have.

* 2. Please review the minimum and special qualifications and explain how your experience and
education qualify you for this position.

* Required Question

http://www.jobs.clearfieldcity.org/
mailto:ricki.miller@clearfieldcity.org

